
Beginning August 31, 2015, all online classes requiring a proctored test will use 

Examity®, a webcam based test-proctoring system, which authenticates, monitors, and 

video records each testing session. Examity® is FERPA compliant and ADA approved. 

Examity® Procedures for Faculty  

1. Notify the Test Center Team that you will have proctored tests in your class. 

Provide the following information: 

a. Have the exam dates and exams been loaded in to blackboard? 

b. Number of tests for the term 

c. Start date and time for each test 

d. End date and time for each test 

e. Time limit for each test 

f. Allowed items for each test; i.e. scratch paper, books, notes, calculator, excel, etc. 

g. If you have students with disability accommodations, please provide us with their 

name(s). 

h. When you create your password for the exam, the shorter the password the better 

and please do not use underscores or zeroes. 

 
2. Update your syllabus to reflect the use of Examity® for proctored tests. 

 
3. Make the Examity® tab available in blackboard. 

 
**Students cannot create a profile in Examity® until the Examity® tab or the Examity® 

option under tools is available. 

 
4. Once your test information is added to blackboard, the Test Center Team will notify 

Examity® to import this information. Examity® imports nightly. 

 
**Students may not schedule a test in Examity® until Examity® imports the basic test 

information. 

 
5. Best practice is to allow for one or more additional attempts for a test just in case the 

student encounters internet connectivity issues or technical difficulties. 

 
6. The instructor provide written permission via email allowing the Test Center Team to 

assist with issues within blackboard. 

 
7. Not following these guidelines, may result in errors and/or difficulties for the students. 

 
8. Please contact the Test Center Team with any questions you may have about this 

process at testing@bellevue.edu or 402-557-7428. 
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