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What Faculty Need to Know About Disability Services 

Accessibility is a Shared Responsibility 

Disability Services works to provide reasonable accommodations to students with a documented disability 

that effects at least one major life function. This is done through academic adjustments, providing 

recommendations for assistive technology or aides, and referrals to other student support services such 
as the Testing, Tutoring or Writing Centers. 

• It is the responsibility of the student to advocate for their right to reasonable accommodations; 
however, faculty should refer students to Disability Services when a student discloses a disability. 

• Faculty should work collaboratively with the Disability Services office and the student to ensure 
that course material is accessible, and that reasonable accommodations are provided in a timely 
manner. 

• Faculty should be receptive and approachable when working with all students. The stigma 
associated with visible and invisible disabilities is a real concern. 

• Faculty play an integral part in guaranteeing confidentiality.  If a student discloses a disability, 
please keep no record of it beyond what is sent to you from Disability Services.  

• Faculty have the right to question accommodations requested by the student, if they feel that it 
is a fundamental alteration of the course requirements.  If this is the case, feel free to schedule a 
meeting with Disability Services staff to express your concerns. 

Before the Term Starts 

When designing course content or choosing publisher materials, faculty must consider accessibility.  

Disability Services is unable to address all inaccessible content through reasonable accommodations.  

Faculty are responsible for ensuring that the course materials they choose are accessible to as many 

diverse students as possible.  For more information regarding course accessibility, please see the 

Accessibility Quick Guide. 

Syllabus Statement: Please review the ADA statement in the Course Syllabus in case students have 

questions or need a referral to Disability Services. 

Accommodations Process: Please familiarize yourself with the accommodation process, so you are 

prepared when you have a student with approved ADA accommodations. 

1) Faculty considers accessibility when choosing course materials and designing student activities 

2) Student contacts DS office to initiate eligibility determination process 

3) DS office reviews documentation and assigns appropriate reasonable accommodations 

4) Student approves assigned accommodations 

5) DS sends notification letter to faculty with outline of accommodations 

6) Faculty implement approved accommodations with student and DS input 

Please note that Disability Services encourages students to discuss their accommodations with their 

instructors but this is not a requirement.  
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Within the First Week 

Faculty Notification: A notification letter will be sent to you listing the students approved 

accommodations. Please review this letter thoroughly and send the read receipt. If you have any 

questions, contact Disability Services immediately.  Letters may come at any time throughout the term - 

if a student is late requesting their accommodations or if a student is found eligible for accommodations 
in the middle of a term. Accommodations are not retroactive. 

Be Aware of Common Accommodations 

Testing Accommodations:  

For in-class or proctored tests - Disability Services will notify the Testing Center of those students 

approved for testing accommodations. It is the responsibility of the student to make testing 

arrangements with the Testing Center at least two days before the class test date. The instructor is 

responsible for submitting each test to the Testing Center two days prior to the class test date.  

Online exams should be formatted through Blackboard to allow required additional time for the student. 

Extended Time: Extended time may be offered to students, typically 24 or 48 hours past the original due 

date. Assignments included under the extended time accommodation are essays, two or more page 

written assignments, initial discussion board posts, and research papers.  Assignments not included under 

extended time are discussion board responses and group work. 

Note Taking Services: Note taking services are arranged through the Disability Services office. Disability 

Services contracts with Note Taking Express (NTE) to meet the needs of students. If a student has been 

approved for note taking services and chooses to utilize them, the student will bring a recording device to 

class, they will upload the recording to NTE, and NTE will provide transcribed notes for the student based 
on the recording. 

Real-time Communication Access: A student may require communication assistance for in-person or 

online synchronous lectures or events. These may include American Sign Language (ASL) interpreters or 

real-time captioning providers. Disability Services will arrange these services with the student. 

Alternative Formats: A student may require that their textbooks be provided in audio or PDF versions.  It 

is the responsibility of the student to request their textbooks approximately 6 weeks before the start of 

class, to ensure the Disability Services office has sufficient time to acquire the alternative format.  

Instructors are responsible for ensuring that any electronic documents (Word, PDFs, PPTs, or Excel) are 
accessible – please refer to the Accessibility Quick Guide. 

 

Disclaimer: The above accommodations are the most commonly requested from Disability Services – 

there may be exceptions allowed depending on the particular student and their disability-related needs. 
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Temporary Medical Impairment Accommodations 

The temporary medical impairment process is for students who experience a medical event that prevents 

them from participating in or completing coursework for two weeks or less. If a student communicates 

they are experiencing short-term medical difficulties (flu, broken bone, concussion, etc.), and the 

instructor wishes for documentation to be gathered to verify the medical event, refer them to our office.  

We will collect documentation, notify instructor that the student has been approved for temporary 

accommodations, and suggest accommodations to be made (e.g. make up missing work). It will be up to 

your professor as to the timeline for submitting any missed work. Please note that if temporary medical 

accommodations are approved, it is the student’s responsibility to reach out to the professor to discuss 

the accommodations. 

Title IX Accommodations 

Bellevue University adheres to Title IX of the Education Amendments of 1972 (Title IX), which prohibits 

discrimination based on sex in education programs or activities. Title IX protects students in all of the 
academic, educational, extracurricular, athletic, and other programs or activities of schools. This includes 

prohibiting discrimination against pregnant and parenting students. 

Students who express pregnancy or parenting related difficulties should be encouraged to contact 

Bellevue University Title IX Coordinator or Disability Services: 

Title IX Coordinator 
Phone: 402-557-5299 
titleIX@bellevue.edu 

Disability Services 
Phone: (402) 557-7422/(402) 557-7417 

disability@bellevue.edu 

The offices coordinate with each other to provide the student with reasonable adjustments. 

Under NO circumstances, accept medical documentation from a student. Refer them and/or forward any 
documentation to Disability Services. Medical information is kept in our office, separately from other 

student records. 

Animals on Campus 

Service Animals 

Some individuals with disabilities use service animals as a means to fully participate in everyday 

life.  Service animals may include dogs or miniature horses.   

A BU employee may ask two questions regarding a service animal: 
1) Is the animal required because of a disability? 
2) What work or task has the animal been trained to perform? 

We cannot request documentation, require a demonstration, or inquire about the nature of the person’s 
disability. 
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Things faculty should know about services animals: 

• Allow a service animal to accompany the partner at all times and everywhere on campus except 
where safety may be compromised. 

• Do not pet a service animal without first asking permission; touching the animal might distract it 
from its work. 

• Speak first to the person. 
• Do not feed a service animal. 
• Do not deliberately startle a service animal. 
• Do not separate or attempt to separate a partner/handler from her or his service animal. 
• During emergencies, every effort should be made to keep the animal with its partner. However, 

the first effort should be toward the partner; this may necessitate leaving an animal behind in 
certain situations. 

Emotional Support Animal 

An emotional support animal, or ESA, is a companion animal, which provides therapeutic benefit to its 

owner, by alleviating or mitigating symptoms of mental or emotional disability.  ESAs do not perform 

work or tasks that would qualify them as ‘service animals’ under the Americans with Disabilities Act 
(ADA). Under the Fair Housing Act (FHA), ESAs are allowed to reside in housing when a resident has 

been determined eligible.  ESAs are not allowed on University property or in University facilities, except 

housing – and only with approval from Disability Services and Residence & Student Life.   

Therapy Dogs 

The ADA or FHA do not apply to therapy dogs.  Therapy dogs are not permitted on campus, unless the 

animal has been approved by the University to provide services, such as during Stress Less Week. 

 

 

 

 

 

 

 

 

 

HAVE QUESTIONS? – CONTACT US! 

Disability Services isn’t just a resource for students, we are here for faculty questions too!   

disability@bellevue.edu, 402-557-7417 or 402-557-7422 

mailto:disability@bellevue.edu

